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1 Beenenne

1.1 OobsacTh NpUMEHeHUs

Hacrosmuii JOKyMEHT ONHCHIBA€T MOPSAIOK paboThl ¢ moaynem APM snuaemuonora
MO/APM snuaemuonora ropoga” Egunoit mudposoit maarpopmer MUC 2.0 (manee — "ELITL.MUC
2.0", Cucrema) misg MEIUIMHCKAX OPTaHHW3AIUH, OCYIIECTBISIONINX JIEATEIBHOCTE B cdepe

00s13aTeIbHOTO MEIUIIMHCKOTO cTpaxoBanus (nanee — OMC).

1.2 YpOBeHL HOArOTOBKHU I10JIB30BaTeEJIA

[Tons3oBarenn CucreMbl [JODKHBI 007a7aTh  KBadM@UKalMel, olecrneunBaromei, Kak
MUHHMYM:

— 0Oa3oBble HaBBIKM pabOThl Ha TEPCOHAIBHOM KOMIbIOTEPE C IpadUuecKuM
MOJIb30BATEIbCKUM HMHTEp(dericoM (KiIaBuaTypa, MbIlIb, YIpPABICHWE OKHAMH U
npuioXeHusMHu, aitnosas Cucrema);

— 0a30Bble HAaBBIKM HCIOJB30BaHMUS CTAHJAPTHOW KIMEHTCKOW mporpammsbl (Opaysepa) B
cpene MHrepHera (HacTpoilka THUIOBBIX KOH(UIrypauui, yCTAaHOBKA MOIKIIOUEHHH,
JOCTYNl K BeO-caiftaM, HaBurauus, (GopMbl M Jpyrue THUIIOBbIE HHTEPAaKTUBHBIC
AIIEMEHTHI);

— 0a3oBble HaBBIKM HCIMOJB30BAHUS CTAaHAAPTHOM MOYTOBOM mporpamMmbl (HacTpoiika
YUETHOM 3amucu Juisl TOJKIIOYEHHS K CYIIECTBYIOLIEMY MOYTOBOMY SILKKY, CO3JaHUeE,

OTIpaBKa ¥ nojyueHue e-mail).
1.3 IlepedyeHb HIKCIUIYaTAMOHHOH JOKYMEHTALHH, ¢ KOTOPHIM He00XOAMMO
03HAKOMHUTHCS MOJIb30BATEIII0

[lepen Hauamom pabOTHI MOJB30BATENISIM PEKOMEHAYETCS O3HAKOMHUTHCS C TOJOKEHUSIMH

JaHHOT'O PYKOBOACTBA IOJB30BATCIIA B YaCTH CBOUX q)YHKHI/IOHaJ'H)HI)IX 00s3aHHOCTEH.
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2 Ha3naveHue u ycj10BHSI IPHMEHEHHSA

2.1 Buabl  fgesaTeqbHOCTH, (YHKIHHM, [J  aBTOMATH3AIUM  KOTOPBIX

NMpeaAHA3HAYCHO JAHHO€ CPEACTBO aBTOMATHU3AllUMN

Monyns "APM osmugemuonora  MO/APM  smupemuonora ropona” mpenHa3HAuYeH JUis

KOHTPOJIS MPOLIECCOB BAaKIIMHALIMY B JIe4UeOHO-TIpodpuiiakTHUeCKuX yupexaenusx MO/ropona.

2.2 yc.]'IOBI/Iﬂ, npu coﬁmouem/m KOTOPbIX odecneuynBaercs NMPUMEHEHUE

Cpeacrea aBTOMaTU3aAlUU

Joctyn K (GyHKIHMOHAJIBHBIM BO3MOXKHOCTSM U JIaHHBIM MOJYJSl peajiu3yeTcs MOCPeICTBOM
BeO-uHTepdeiica. Pabora momp3oBareneit Cuctemsl ocyniecTBisieTcs Ha equHoi 6asze ganubix O/,

Pabora B Cucteme BBIOJHSIETCS Yepe3 aBTOMATH3MPOBAHHBIE pa0odre MecTa mepcoHana (B
COOTBETCTBUM C MECTOM palOThl, YPOBHEM IpaB JOCTyNa K (YHKIMOHAJIBHBIM BO3MOXHOCTSIM M
naHHbIM CHCTEMB).

Hactpoiika pabouero mecra (co3maHue, HACTpOWKa mapaMeTpoB paboTel B pamkax MO,
IIPEIOCTABIIEHUE YYETHOH 3alKCcH I0JIb30BaTesl) BhIMONHsAeTcs aamuHuctpatopoMm MO. Hactpoiika
OOIIECUCTEMHBIX ~ IapaMeTpoB  paboThl,  KOHQUrypauus  CIOPABOYHHUKOB  BBIIOJIHSIETCS
aJIMUHUCTpATOpoM cucTembl. OmnucaHue pabOThl aJIMUHUCTPATOPOB NPUBEACHO B JIOKYMEHTE

«PyKOBOJICTBO aIMUHUCTPATOPA CUCTEMBI».

2.3 Iopsiaok npoBepku padboTOCIOCOOHOCTH

Jnis mpoBepku paboTOCTIOCOOHOCTH CUCTEMBI HEOOXOAMMO BBINOJIHUTH CIEYIOIUE 1eHCTBUS:

BemonnuTs aBTopusanuio B Cucreme u oTKpeITh APM.

BrizBats m100y10 hopmy.

[Ipy KOppPEeKTHOM BBOJI€ YUETHBIX NAHHBIX JOJKHA OTOOpasuThes ¢opma Bbibopa MO wumu
APM, mu6o APM nonbs3oBatens. Ilpu BbimonHeHUH OEHCTBUHA JOKHO HE JOJDKHO OTOOpa)XaThes

OH_II/I6OK, CUCTCMaA JOJIKHA PCarupoBaTb Ha 3aIIPOChI IOJbB30BATCIIA, HAIIPUMEDP, OT06pa)KaTB Ty WA

UHYI0 QopMmy.



3 [oaroroBka Kk pa6ore

3.1 CocraB u coepkaHue JUCTPUOYTUBHOTO HOCHUTEJISI JAHHBIX

Cucrema mepemaercss B Bujae (GYHKIMOHHUPYIONIETO KOMILUIEKCa Ha 0a3e CpelcTB
BBEIYHCIATEIBHON TEXHUKH.
Cucrema pa3BepThiBaeTcs VIcomHUTEIEM.
Pabora B CucteMe BO3MOXKHA Yepe3 Cenyrole Opay3epsl (MHTEPHET-0003peBATEIIN ):
— Mozilla Firefox (pexomenmyercsi);
— Google Chrome.
[Tepen nagasiom paboThl cneayer yOeauThes, YTO yCTaHOBJIEHA IMOCIEAHSsST Bepcus Opaysepa.

[Tpu HeobxonMMOCTH cienyeT OOHOBUTH Opaysep.

3.2 Hopsaok 3anmycka Cucrembl

I[JIH BXOJa B CI/ICTeMy BBIIIOJIHUTE CJICAYIOIIUC I[GﬁCTBH?[I

— 3Bamycrtute 6paysep. OToOpa3uTcsi OKHO Opay3epa U JOMAIIHSS CTPAaHUIIA.

-

— Beeaute B agpecHoi cTpoke obo3peBatens aapec CucteMbl, HAXMUTE KiIaBuiry Enter.
OTto0Opa3utcs rnaBHas ctpaHuiia CUCTEMBI.

IIpumeuanue — Anpec g NOAKIIOYEHHUS MPEAOCTABISIETCS agMUHUCTpaTopoM. Ecim

cTpannia CUCTeMbl yCTaHOBJIEHA B KaUeCTBE JOMAIIHEH CTpaHHUIIbI, TO OHA OTOOpa3HuTCs cpasy Mmocie

3ammycka Opaysepa.
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Jns ymoOcTBa WCHONB30BaHMsI peKoMeHayercss no0aBuTh aapec CuCTeMbl B 3aKJIaKd

WHTEPHET-0003peBaTeIs, U/WiIH clieiaaTh CTpaHuIly CUCTEMbI CTApTOBOM CTPAaHMIICH.

% PTMUC

EauHaga uudpposaa
nnatdpopma

Bxogn no normky  Bxognotoxery  Bxog uepes ECMA

Permnox

Tun B0

Norwk

Mapone

hd

Al 3abwin napons

ABtopuzaius B Cucteme BO3MOXHA OJHUM U3 CIIOCOOOB:

- C UCIIOJIb30BaHUEM JIOTMHA U TTApOJIA;

¢ nomouibto D11 (BeIOOpa THIIAa TOKEHA U BBOJ ApOJIs);
— ¢ nomoikto yuetHoit 3anucu ECHUA.

1 cnioco6:
Breaute norun yuetHoit 3anucu B nosie Mms nons3osatess (1).

BBeaute maposs yaeTHoit 3amucu B mosie [lapois (2).
—  Haxwmure kHONKY Bolitu B cuctemy.

2 cI1oco0:

—  Ilepeiinure Ha Bkiaaky "Bxon no TokeHy":



Bxopn

Bxod nMo norHy  Bxod no TokeHy  Bxopg yepes ECHMA

TN TOKEeHa

AuthApi - eToken TOCT e

MMH-KoQ

BXOAO NO KAPTE

—  BriGepure Tun TOKeHa.
— Bseaure mapons ot DIl B mone [IMH-kon/Ceptudukar (pacrnonoxkeHHOE HUXKE MO
"Tumn Tokena"). HammeHoBaHuMe MO 3aBUCUT OT BEIOPAHHOTO TUIIA TOKEHA.
—  Haxwmure kHonky "Bxoa no kapre".
[Ipumeuanus:
— Ha xommetorepe Ilonmp3oBaTenss mnpeaBapUTENbHO JOJDKHO OBITH YCTAaHOBJIEHO U
3aIyIIieHo IporpaMMHOE oOecriedeHre JUisi BBIOpaHHOTO THIIa TOKEHA.
— IlpeaBapurenbHO MOKET NOTPEOOBATHCS YCTAHOBUTH CEPTHU(UKATHI IOJIb30BaTENEH
aJMMUHHUCTPATOPOM CHUCTEMBI B IPOIrPaMMHOM 00€CTeYeHUH BBIOPAHHOTO THIIA TOKEHA.
[lpy HenmpaBWJIBHOM BBOJE HMMEHM I[OJb30BaTeldss M (MIM) TMaposis OTOOpazuTcs
COOTBETCTBYOLIEE coolIIeHne. B 3ToM cityuae He00X0AMMO OBTOPUTH BBOJI UMEHH IMOJIb30BaTENs U
(nnn) mapodsi.
3 cnoco0:
— Ilepeiinure Ha Bkianaky "Bxon uepe3 ECUA". byner BblojiHEH NMEpexo]l Ha CTPaHHULLY
aBropu3anuu yepe3 ECHUA.
—  BaenwuTte manuble A1 BX0Aa, HAKMUTE KHONIKY BoilTu.
IIpumeuanune — g apropuzanuu yepe3 ECHUA ydeTHas 3amuch MoJyib30BaTessl JOJDKHA
OBITH CBSA3aHA C Y4eTHOW 3amuchio yenoBeka B ECHMA. YueTHas 3amuch MoJib30BaTels JOJDKHA OBITh

BKJIIOUEHa B rpynny "Asropusanus uepes ECHA".



[Ipu HempaBWJIILHOM BBOJE UWMEHHM IOJb3oBarenss W (WIM) TMapoiisi  OTOOpasuTCs
COOTBETCTBYMOIIEE cOoOOImeHne. B 3ToM ciryyae HE0OX0AMMO TIOBTOPUTH BBOJI HMEHU TOJIb30BATEIS U
(wnm) mapous.

—  Tlocne aBropu3anuu ogHUM U3 crioco0oB oTobpasutcs popma Beidopa MO.

Bbi6op MO ® X

OTMEHA NMPUMEHUTD

VYkaxure Heooxoaumyo MO u HaxxmuTe KHONKY "[IpumeHnTs .

—  Orobpasurcsa popma Bei6opa APM no ymonganuro.

BriGop mecta paboTel (APM) no yMmonyaHuw 9 X
APM/BAD i Nappaigendsie f OTRenesne F Cayxoa JGn MO Th Paciiicamne
APM agMuudcTpaTapa NNo AfMUHMCTRATOR NNO
APM agmuHucTpaTopa MO (E—
APM agmuHucTpaTopa LOA

Chal T RN - (=18

OTMEHA NPUMEHWUTE

Hpumeuanue — @opma orobpakaeTcs, €Ciii paHee He ObLIO BHIOPAaHO MECTO PabOTHI 1O
YMOJTYaHHIO, WK Tpu BXxoje Obuta m3menena MO. Ilocie BbeiOopa mecta paboThl, ykazanHbeii APM
OyzeT 3arpyarbcsi aBTOMAaTUUYECKHU 10CJIE€ aBTOPU3ALIUY.

Bribepure mecto paboThl B crnucke, HaxmuTe KHomnKy "llpumenuts". Otobpasutcs dopma

ykazanHoro APM monp3oBatens.
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4 Moayas "APM >nuaemuonora MO/APM snuaemuosiora ropoaa’’

4.1 Ha3znauyenmune

ABTOMaTH3UpOBaHHOE pabouee MecTo APM smujemMuosiora IpeJHa3HAYEHO [JIsi KOHTPOJIS

IPOIIECCOB BAKIIMHAIIUH B JI€YEOHO-TTPODUITAKTUYECKUX YIPEKICHHUIX TOPOIa.

4.2 YciaoBusa Jgocryna

421 APM snuaemMuoJiora ropoaa

Jns opranuzanuu goctyna Kk APM snuaeMuonora JOMKHBI OBITH COOMIOJEHBI CIEAYIOIIHE
YCIOBUSI:
—  Hacrpoena yueTHas 3anuch.
—  VYuyerHas 3anuch JOJDKHA ObITh BKIIOYeHa B rpymnmy "PaGouee mecto smuaemMuosiora

ropoja".
422 APM snuaemuosiora MO

Hns  opranmsamun  noctyna kK APM smupemmonora MO 1momKHBI OBITH  COOJIIONICHBI
CJICAYIOLINE YCIOBUSA:
—  Hacrtpoena y4eTHas 3anmucs.
— Ilonp3oBaTenb TOJDKEH COCTOATH B IITaTe CAYKObI ¢ TurnoMm "Onuaemuonor'. CioyxoOa

ToJKHa OBITH JoOaBieHa Ha ypoBHe MO.

4.3 HauaJgo padorsl ¢ APM

s Bxona B APM nHaxkxmute kHOonky PaGouee MecTo Ha maHe/nu IJ1IaBHOTO MEHIO.

4 APM - MO ":;. ano 8,, Monmnm

FPaGoueeuecro Oxa v @ Mowours ~

Paboyee mecro Bpada

3arpy3uTcs riaBHoe OKHO APM.

s cMeHbl MecTta paboOThl HAaXMHUTE Ha THIEPCCHUIKY HAMMEHOBAaHUS MecTa padoThl H
BBIOEPUTE B BBHIMIAAAIOIIEM CITUCKE HY>KHOE.

Jnst ykazaHusi Mmecta paboThI, 3arpy’kaeMoro Mo yMOJYaHUIO, BeIOepHUTe MyHKT BbIOOp MecTa

padoThI MO YMOJTYAHUIO.
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VYKaxuTe Hy)kHOE MECTO PabOThI B CIIMCKE, JJIS TOATBEPKACHUS HAKMUTE KHONIKY BhIOpaTh.

Boibepute mecto paborwe (APM) no yMonuaHu

APM spava NNO nonuEnnHIEN
n0ov "TECT

+ BelGpate

APRMINY MNopgpazgenenne / OTgenedwe ! Cnysba
APM MC3 MC3

nny "TECT™

APW agMuwnaucTpaTopa MO

nny "TECT

APM agmunucTpatopa CHMN Cropas MN

nny "TecT™ 01. cKopoil MegUUMHCKDH nomowm. CHMIN
Crys:a CMN

APW agMunucTpatopa LOO

nny "TECT™

APM spava BK BpayefHan KoMuccHa

nny "TECT™

i

Jom#HoCTh Pacnuca...

L

Ecnu monp3oBarenns He SABJISIETCS BPadoM Uy HETO

HC OIIpPEeACICHO MECTO pa60T51, TO

oToOpasutcs coodiieHne "K coxanenuio, y Bpaua HeT HM oaHOro mecta padornl’, pabota B APM Oyner

HCBO3MOJKHA.

Ipumeuanue — Eciiu y nons3oBarens Het gocryna k APM (mampumep, oneparop), To ¢popma

BbIOOpa APM He oToOpakaeTcs.

I[J'ISI cmMeasl MO momnp3oBaTenst Ha)KMUTE KHOIIKY Cepsuc Ha IIaHCJIM TIJAaBHOI'O MCHIO.

Bei0epute myHKT Brigop MO. OToOpasurcst popma Beidopa MO.

Buibop MO

MO: nny "agMo”
any “AemMo®

s )

[Eﬂ BrifpaTe ] [ﬁ MoMoLLE ]

VYkaxute Heo0xoauMyo MO U HA)KMUTE KHOTIKY Buiopars.

CwMmeHa

IIpumeuanne  — MO  nocTtynmHa  TOJIBKO  TIOJIB30BATEII0 € IPaBaMHU
CyNEepaJIMUHUCTPATOPA.
4.4 Onucanue rnasHoit popma APM snuaemuosiora
®opma APM snuaemMuosiora COCTOUT U3 CIEIYIOMIHUX 3JIEMEHTOB:
— Cnoucok TNOJOTYETHBIX OpraHU3aluil — I[E€pPeYeHb MOAOTYETHBIX MEIULMHCKUX

OopraHu3aiuii (pacrnoiokeH B LIEHTPaJIbHOM YacTH popMbl);
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—  BokoBas maHenb ¢ pacrnojoKEHHBIMHA Ha Hell KHOITKAMH OBICTPOTO JIOCTYIA K (PYHKIHSIM
APM;

—  Ilanens MHCTPYMEHTOB (OPMBI, PACTIOIOKEHHON B HUKHEH YyacTH (POPMBI.

APM snupemnonora [ - - 2%
4= Mpeamaywmi || 29.05.2020 - 29.05.2020 [9 | =p Cneayrowwii [ fers | [=]Henens [F]Mecau

4| CNWCOK NOQOTYETHEIX MEQHUHHCKIX oprannsauni | CNHcoK yyacTkos

E] @ 06HoBuTe | HiMevaTh 2/50

P}T KpaTrkoe HaMMEHOEaHWE MNonHoe HanMeHOBaHHE Appec ! OTaeneHue
' ~
% FEY3 AQ"TKE Ma3” lMcypapcTeeHHoe SOO%ETHOE yyupeXaeHie 30paBooXpaHeHna ACTpaXaHCKD. ..
FEBY3 AQ "TKE Na4" locygapcTBEHHOE DHEMETHOE YYPEXQeHNe 30paBo0XpaHeHna ACTPaxaHCKo. ..
FEY3 AQ T M1 lMocygapcTeeHHoe GOg#eTHOE yupexgeHne 30paBooxXpaHedna ACTpaxXaHcKo. ..
L FBY3 AOQ "I M23” locygapcTBEHHOE GHIMETHOE YYpEXOeHHE 30PaBO0XPAHEHNA ACTPAXAHCKD. ..
MBY3 AQ"OMKE N2 2" locygapcTBEHHOE DHEMETHOE YYPEXOeHNE 30paBo0XpaHeHNA ACTPEXaHCKD. .
FEY3 AQTOMN Ma1” locypapcTeeHHoe GlOg#eTHOE yupesdeHne 30paBooXpaHedna ACTpaxXaHcKo. ..
FEY3 A0 ™OrN Ma25” locyoapcTeeHHoe GHOOMETHOS YYPEXOEHHE 5ADaB00XPAHEHHA ACTPEXAHCKD. .. w7
£ >
E] 4 4 crparmua DHB 3 T OTobpamaemsie cTpoky 1 - 50 uz 74

[ @ Nomowk ] [ £ 3aKpeITh l

4.4.1 Bbioop APM

[Tocne aBTOpu3anMK B MpUIIOKEHUU 0TOOpazutcs popma APM snmaemmoJiora, mu6o MecTo
paboThl, yKa3aHHOE 10 YMOJIYaHHUIO.
B 3aBucuMocCTH OT TpyIITBl, B KOTOPYIO BKIIFOUEHA YUSTHASI 3aIMCh OyIyT TOCTYITHBI JaHHbBIC:
—  Jlna rpymmen "Pabodee Mecto anuaemuonora” - TOCTYyHbI fanabie MO moab30BaTes.
MecTto paloThl MOJB30BaTENI — B 3arojioBKe (OpMbI B BHJIE€ THUIIEPCCHUIKM OTOOpa)kaeTcs
Ha3BaHME aBTOMATHU3HPOBAHHOTO PabOUero Mecta Mojb30BaTesl, B KOTOPOM OCYIIECTBIseTcs paboTa
nonb3oBarens. VMcnonb3yeTcs 1yisi mpocMoTpa MHGOpMalUd 00 MMEIOIIUXCS MecTax paboThl U IS

CMEHBI MecTa pabOTHI.
4.4.2 CHuCOK MOJ0TYETHBIX OPraHu3anuii

B cnucke conepXuTcs mepedeHb MOAOTYETHBIX MEIUUMHCKUX opraHu3anui. CHIHUCcOK HMeeT
CJEeIYIOLIUE TOJIS:
—  Kparkoe HaumeHOBaHHUE;
— IlomHOoe HamMeHOBAaHHE;
—  IlpukpemnneHo — Koiu4yecTBO MpukperieHHoro kK MO HaceneHus (MOSBISETCS TOCIIE
MOJICYEeTa BBEJICHHBIX KapT);
— KOJ’II/I‘-IGCTBO KapT — KOJIMYECTBO BBCIACHHBIX KapT HpO(l). HpI/IBI/IBOK (HOSIBJ'I?IGTC?I I10CJIC
Mo/icueTa BBEICHHBIX KapT);

— Tlompa3zaenenwue.



443 BokxoBas nanejn

Ha 6oxoBo#1 maHemm pacnoyioKeHbl KHOMIKK OBICTPOTO AocTyna K GyHkiusaM APM.

€

i

By w

¥
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-—
g

H

[TepeueHb KHOMOK Ha OOKOBOM MaHeNu:

— CpopaBoyHMKHM — OTKpbIBaeT i MPOCMOTpa M PEJAKTUPOBAHMSI CIIPABOUYHUKH
BaKLMHAIUH;

— Iloxcuer BBEIEHHBIX KapT — MOJCUYUTHIBAET KOJIMYECTBO MPUKPEINIEHHOTO HACEIEHUS K
MO u KOIMYECTBO BBEAECHHBIX KapT NPOPUIAKTHYECKUX PUBUBOK 110 KaxkgoMy MO u B
LIEJIOM I10 BCEMY CITHCKY.

—  IIpocMOTp OTYETOB — OTKpBIBACT KaTajor OTYETOB Ul JalibHeiiero GpopMHpoBaHuUs
HeoOxoaumoro oryera. APM mno3Bosnsier GopMupoBaTh CBOJHBIM OTYET (OPMBI 5 1O

mogotyeTHEIM MO.
444 Iloacyer BBeJeHHBIX KapT

ITogcuer BBEIEHHBIX KapT HpO(I)I/IJ'IaKTI/ILIeCKI/IX IIPUBHUBOK U KOJIUYCCTBA HNPUKPCIUICHHOI'O
HACCJICHUA 3aHUMACT OIIPCACIICHHOC BpPEMA M HC BCCraa HGO6XOI[I/IM AJId TMOJIb30BATECJIA, ITO3TOMY
BBIZICIICH B OTACIIBHYIO q)YHKHI/IIO HOI[C‘ICT OCYHICCTBIIACTCA IIPHU HaXAaTHU KHOIIKU Iloacuer
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BBCACHHBIX KapT - . Ilocne moacyera B CHHCKE MOOOTYETHHIX OpFaHI/I3aHHI>'I HOABIIAIOTCA I10JIA
HpI/IerHHCHO n KonmgectBo KapT. BHI/I3y CIIMCKa IMOABJIAICTCA HAAIIUCh C UTOTOBBIMU CyMMaMH I10

OTHUM IIO0JISIM.

[4 4 Crpammua 1-13 12 b b 2 MpukpenneHo HaceneHka 156101 yen,, Kon-8o KapT - 78 wT.
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